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CITING REFERENCES IN TEXT 

Bibliographic references should be credited in the text, not in footnotes. The Journals use the author-

date citation system. Every reference cited in text should be listed alphabetically in the reference list at 

the end of the article. Each reference cited in text must appear in the reference list and each entry in 

the reference list must be cited in text. 

The surname of the author should be inserted in the text. If known, the two surnames of the author 

should be included in the reference list.  

The surname of the author and the year of publication should be inserted in the text at the appropriate 

point. If the name of the author appears as part of the narrative, cite only the year in parentheses and, 

separated by a comma, the page number or numbers, preceded by the abbreviation p. or pp. (or 

followed by orr. if the article is written in Basque): 

Lekuona (1966, p. 7) resumió en tres puntos los argumentos que, a su parecer, explicaban el 

hecho de que el pueblo no cantara canciones populares. 

One work by one author 

When the name of the author does not appear as part of the narrative, place both the name and the 

year, separated by a comma, in parentheses, followed by the page number or numbers with the 

abbreviation p. or pp.: 

Hay que observar la más amplia de las estructuras que inciden en el desarrollo de la 

recepción: la organización política que garantiza la estructura del poder (Johnson, 1995, p. 4). 

One work by multiple authors 

When a work has two authors, cite both names every time the reference occurs in text. When a work 

has three, four or five authors, cite all authors the first time the reference occurs; in subsequent 

citations, include only the surname of the first author followed by et al. (not italicised) and the year, 

followed by the page numbers, if appropriate. If the first surname and year coincide with those of 

another reference, include the surnames of as many of the subsequent authors as necessary to 

distinguish the two references, followed by et al. 

In a parenthetical multiple-author citation, precede the final name by an ampersand (&). 

When a work has six or more authors, cite the surname of the first author followed by et al. (not 

italicised), the year and the page numbers for all citations. If the first surname and year coincide with 

those of another reference, include the surnames of as many of the subsequent authors as necessary 

to distinguish the two references, followed by et al. 

If two or more first authors share the same surname, include the initials of the first author in all text 

references, even if the years of publication differ. 

Groups as authors 

When the name of a group serving as author (e.g., corporations, associations, institutions, etc.) is long 

and the abbreviation is familiar or understandable, you may abbreviate the name in the second and 

subsequent citations. If the name is short or the abbreviation would not be readily understandable, 

write out the complete name. 
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See the Appendix "Basic citation styles" at the end of this guide to see the basic styles of citation 

according to the number of authors. 

Works with no identified author or with an anonymous author 

When a work has no identified author, cite in text the first few words of the reference list entry. Use 

double quotation marks around the title of an article, a chapter or a web page and italicize the title of a 

periodical or a book. 

When an author is designated as "Anonymous" , cite in text the word Anonymous. In the reference list, 

an anonymous work is alphabetised by the word Anonymous. 

Treat references to legal materials like references to works with no author, with the first few words of 

the reference and the year. 

Two or more works within the same parentheses 

Order the citation of two or more works within the same parentheses alphabetically in the same order 

in which they appear in the reference list. Separate the citations with semicolons. 

 (García, 2012; Urrutia, 2016) 

Works by the same authors are cited by surname, followed by the years of publication in chronological 

order, with in-press citations last. Identify works with the same year of publication by the suffixes a, b, 

c and so forth. The suffixes are assigned in the reference list, where these kinds of references are 

ordered alphabetically by title. 

(García, 2012, 2016a, 2016b in press). 

Classical works 

When a date of publication is inapplicable, such as for very old works, cite the year of the translation 

used, preceded by trans. or the year of the version you used, followed by version. When you know the 

original date of publication, include it in the citation. 

(Aristotle, trans. 1931) 

James (1890/1983) 

Reference list entries are not required for major classical works, such as ancient Greek and Roman 

works or classical religious works. Identify the version used in the first citation. When referring to parts 

of classical works, such as the Bible or the Quran, use the numbers of the books, chapters, verses or 

cantos instead of page numbers: 

1 Cor. 13:1 (Jerusalem Bible) 

(Quran 5:3-4) 

Personal communications 

Personal communications are not included in the reference list and are cited in text only. Give the 

initials as well as the surname of the communicator and provide as exact a date as possible: 

M. Goñi (personal communication, 15 April 2016) 
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Citations in parenthetical material 

In a citation that appears in parenthetical text, use commas, not square brackets, to set off the date. 

 

 

REFERENCE LIST 

All the references expressly cited in the text must be listed at the end of the text and all the references 

listed must be expressly cited within the text. All references which do not meet these two conditions 

should be removed. 

Only the first letter of the authors' surnames should capitalised. The surnames should be followed by a 

comma and then the initial or initials of the authors' first name/s in capitals, each followed by a full 

stop. When there is more than one author, the different authors should be separated by commas, 

except the last one, which should be preceded by an "&". This should be followed by the year in 

parentheses and a full stop after the closing parenthesis. 

Periodicals 

Journal article 

Articles from journals should be listed as follows: title non-italicised without quotation marks, full stop 

(.), name of the journal in italics, followed by a comma and the issue in italicised Arabic numerals, 

comma (,) and all the pages of the article or just those cited. 

Author, A. A., Author, B. B. & Autor, C. C. (Year). Title of the article. Title of the publication, xx, pp-pp. 

Ibáñez Artica, M. (2013). Jetones medievales con el escudo de Navarra. Trabajos de 

Arqueología Navarra, 25, 5-142. 

Online journal article without DOI 

Author, A. A., Author, B. B. & Autor, C. C. (Year). Title of the article. Title of the publication, xx, pp-pp. 

Retrieved from http://www.xxxxxxxxx 

Ibáñez Artica, M. (2013). Jetones medievales con el escudo de Navarra. Trabajos de 

Arqueología Navarra, 25, 5-142. Retrieved from http://culturanavarra.es/uploads/files/01-

TAN25.pdf. 

Do not include the date of retrieval unless the source material is likely to change over time. 

Online journal article with DOI 

If a DOI has been assigned to the publication, this replaces the URL. 

Author, A. A., Author, B. B. & Autor, C. C. (Year). Title of the article. Title of the publication, xx, pp-pp. 

doi: xx.xxxxxxxxxx 

Rubio Álvarez A., Molina Alarcón M. & Hernández Martínez, A. (2017). Factores asociados a 

la pérdida sanguínea en partos precipitados. Anales del Sistema Sanitario de Navarra, 40(2), 

237-245. doi: org/10.23938/ASSN.0030. 
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Publication without author 

Title of the article. Title of the publication, xx, pp-pp. Retrieved from http://www.xxxxxxxxx 

Bibliografía. Fontes Linguae Vasconum, 11, 287-288. Recuperado de 

http://culturanavarra.es/es/numero-11. 

Alphabetize works with no author by the first significant word in the title. 

In text, use a short title (or the full title if it is short) enclosed in quotation marks for the parenthetical 

citation: ("Title", 2006). 

Newspaper article 

Author, A. A., (Day Month Year). Title of the article. Title of the publication, pp-pp. 

Larra, M. J. de. (26 March 1836). A beneficio del señor López. El Español, pp. 1-4. 

Precede page numbers for newspaper articles with p. or pp. 

If an article appears on discontinuous pages, give all page numbers and separate them with commas 

(e.g. pp. 1, 3, 5-7). 

A description of online supplemental material should be included in square brackets after the title: 

[Map]. 

When a reference has up to seven authors, spell out all authors' names in the reference list. 

Use the following in-text citation: (Author et al., 2004). 

Update your references close to the publication date of your work and refer to final versions of your 

sources, if possible. 

Books, reference books and book chapters 

ENTIRE BOOK 

Entire book. Print version 

Books should be listed as follows: title in italics, full stop (.), place of publication, colon (:), and 

publisher. 

Author, A. A. (Year). Title. Location: Publisher. 

Carrasco Pérez, J. & Beroiz Lazcano, M. (2009). Registros de la Casa de Francia: Carlos I el 

Calvo: 1328. Pamplona Government of Navarre. 

Electronic-only book 

Author, A. A. (Year). Title. Retrieved from http://www.xxxxxxx 

Several Authors (2017). Discurso, memoria y representación. La nobleza peninsular en la 

Baja Edad Media. Retrieved from http://culturanavarra.es/es/libros. 

Author, A. A. (Year) Title. doi: xxxxx 

Editor, A. A (Ed.). (Year). Title. Location: Publisher. 
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Electronic version of republished book 

Author, A. A. (1953). Title. Retrieved from http://www.xxxxxxx (Original work published in 1900). 

In text, use the following citation: (Author, 1900/1953). 

Multivolume work 

Koch, S. (ed.). (1959-1963). Psychology: A study of science (vols. 1-6). New York, NY 

McGraw-Hill. 

In text, use the following parenthetical citation: (Koch, 1959-1963). 

 

 

BOOK CHAPTER OR ENTRY IN A REFERENCE BOOK 

Book chapter, print version 

Author, A. A. & Author, B. B. (Year). Title of the chapter. In A. Editor, B. Editor & C. Editor (Eds.), Title 

of the book (pp. xxx-xxx). Location: Publisher. 

Aurell, M. (2016). La Noblesse au XIII
e siècle: paraître, pouvoir et savoir. In Discurso, memoria 

y representación. La nobleza peninsular en la Baja Edad Media (pp. 7-32). Pamplona: 

Government of Navarre.   

Chapter or entry in an online reference book or work 

Author, A. A. & Author, B. B. (Year). Title of the chapter or entry. In A. Editor & B. Editor (Eds.), Title of 

the book (pp. xxx-xxx). Retrieved from http://www.xxxxxxx 

Chapter or entry in an online reference book or work with DOI 

Author, A. A. & Author, B. B. (Year). Title of the chapter or entry. In A. Editor, B. Editor & C. Editor 

(Eds.), Title of the book (pp. xxx-xxx). doi: xxxxxxxx  

Entry in a reference work, no author 

The title takes the position of the author. 

Title of the entry. (Year). In A. Editor (Ed.), Title of the reference work (xx ed., vol. xx, pp. xxx-xxx). 

Location: Publisher. 

Title of the entry. (n. d.), In Title of the reference work (xx ed., vol. xx). Retrieved from 

http://www.xxxxxxxxx 

Alonso García, Amado. (n. d.) In Gran Enciclopedia de Navarra. Retrieved from 

http://www.enciclopedianavarra.com/?page_id=2948. 

If the online version refers to a print edition, include the edition number after the title. 
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Book chapter in a volume in a series 

Author, A. A. (Year). Title of the chapter. In Editor, B. B. (Series Ed.), Title of the series: Vol. 7. Title of 

the volume (pp. 140-146). doi: xxxxxxxx. 

When the author and publisher are the same, use the word Author as the name of the publisher. 

Place information about editions, volume numbers and page numbers (such as revised edition, 

volume number or chapter page range) in parentheses following the title, with the period after the 

parentheses: (Rev. ed.) or (Vol. xx, pp. xxx-xxx). For any nonroutine information that is important for 

identification and retrieval, place a description of content in square brackets following the title: 

[Brochure]. 

Volume numbers are given in Arabic numerals. Roman numerals are only used when they form part of 

the title. 

For works in press or ongoing online versions, update the reference to the latest revision prior to 

publication of your article. 

Proceedings of meetings and symposia 

To cite published proceedings from a book, use the same format as for a book or book chapter. 

Proceedings published regularly 

Author, A. A. (Year). Title. Name of the meeting or symposium, 105. 56-63. doi: xxxxxxxx. 

Doctoral dissertations and master’s theses 

For a doctoral dissertation or master's thesis available from a database service, use the following 

reference template: 

Author, A. A. (Year). Title of doctoral dissertation or master’s thesis (Doctoral dissertation or master’s 

thesis). Retrieved from Name of database. (Accession or Order No.) 

For an unpublished dissertation or thesis, use the following template:  

Author, A. A. (Year). Title of doctoral dissertation or master’s thesis (Unpublished doctoral dissertation 

or master’s thesis). Name of Institution, Location. 

Ochoa Larraona, E. (2013). Arquitectura señorial navarra en el siglo XVI: Pamplona, Estella, 

Tafalla y Tudela (Unpublished doctoral dissertation). University of Navarra, Pamplona. 

If the paper is available through a database, give the accession or order number in parentheses at the 

end of the reference. 

Audiovisual media 

Audiovisual media include motion pictures; audio or television broadcasts (including podcasts); and 

static objects such as maps, artwork or photos. 
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Motion picture 

Producer, A. A. (Producer), & Director, B. B. (Director). (Year). Title of motion picture [Motion picture]. 

Country of origin: Studio. 

Music recording 

Writer, A. (Copyright year). Title of song [Recorded by B. B. Artist if different from writer]. On Title of 

album [Medium of recording: CD, record, cassette, etc.] Location: Label. (Date of recording if 

different from song copyright date). 

For an episode from a television or radio series, use the same format as for a chapter in a book, but 

list the script writer and director in the author position and the producer in the editor position. 

Data sets and software 

Reference entries are not necessary for standard software and programming languages, such as 

Microsoft Word or Excel, Java, Adobe Photoshop, and even SAS and SPSS. In text, type the proper 

name of the software, along with the version number. Do provide reference entries for specialized 

software or computer programs with limited distribution. 

Rightsholder, A. A. (Year). Title of program (Version Number) [Description of form]. Location: Name of 

producer. 

Rightsholder, A. A. (Year). Title of program [Description of form]. Retrieved from http://xxxx 

Do not italicize the names of software, programs, or languages. 

Do italicize the title of a data set. 

If an individual has proprietary rights to the software, name him or her as the author; otherwise, treat 

such references as unauthored works. 

In parentheses immediately after the title, identify the version number, if any. 

Do not use a period between the title and the bracketed material.  

Unpublished and informally published works 

Unpublished work includes work that is in progress, has been submitted for publication or has been 

completed but not submitted for publication. This category also includes work that has not been 

formally published but is available on a personal or institutional website, an electronic archive such as 

ERIC or a preprint archive. 

Author A. A. (Year). Title of manuscript. Unpublished manuscript [or "Manuscript submitted for 

publication" or "Manuscript in preparation"]. 

If the work is available in an electronic archive, give this information at the end. 

Update your references frequently prior to publication of your work; refer to the final published version 

of sources when possible. 
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Archival documents and collections 

Author, A. A. (Day, Month, Year). Title of material. [Description of material]. Name of collection (Call 

number, Box number, File name or number, etc.) Name and location of repository. 

This general format may be modified for collections requiring more or less specific information to 

locate materials, for different types of collections or for additional descriptive information (e.g., a 

translation of a letter). Authors may choose to list correspondence from their own personal collections, 

but correspondence from other private collections should be listed only with the permission of the 

collector. 

Use square brackets to indicate information that does not appear on the document. Use question 

marks to indicate uncertainty regarding names and dates; use ca. (circa, not italicized) to indicate 

estimated dates. 

For interviews and oral histories, list the interviewee as the author. Include the interviewer's name in 

the description. 

Letter from a repository 

Author, A. A. (Day Month Year). [Letter to Recipient B. B.]. Name of archive or collection (Series xxx, 

Box xxx, Folder xxx), Location. 

Letter from private collection 

Author, A. A. (Day Month Year). [Letter to Recipient B. B. (C. Translator, Trans.)]. Copy in possession 

of Name of owner of collection. 

Collection of letters from an archive 

Author, A. A. (1930-1967). Correspondence. Name of Collection. Name of Archive, Location. 

In-text citations of specific letters from the collection: 

(Author, A. A., 1930-1967, Author to B. B. Recipient, Day Month Year). 

(Author, A. A., 1930-1967, B. B. Recipient to Author, Day Month Year). 

 

Private letters and correspondence that are not easily retrievable are considered personal 

communications and are cited only in text. 

Internet message boards, electronic mailing lists and other online communities 

Author, A. A. (Day Month Year). Title of message [Description of form]. Retrieved from http://www.xxxx 

If the author's full name is available, list the last name first followed by initials. If only a screen name is 

available, use the screen name. 

Provide the exact date of the posting. 

Follow the date with the subject line of the message (also referred to as the thread ); do not italicize it. 

Provide a description of the message in square brackets after the title. 
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Order of references 

Arrange references in alphabetical order by the surname of the author or, where appropriate, the first 

author, followed by initials of the author's first name/s. Entries by the same authors are arranged by 

year of publication. When citing more than one publication published in the same year by the same 

author, consecutive lowercase letters should be added to the year, with no space. 

When alphabetizing, take the spaces which separate words into account: “nothing precedes 

something".  

García 

Garciandía, A. 

Prepositional phrases are placed after the surname. 

 Barca, de la 

Numbered entries are alphabetized in chronological order. 

Teobaldo I 

Teobaldo II 

Several works by the same author: 

Give the author's name in the first and all subsequent references. Do not use dashes to replace 

repeated surnames. 

Entries by the same author (or with the same authors in the same order) are arranged by year of 

publication, the earliest first. If they have the same publication date, arrange them alphabetically by 

title, excluding A or The. Place lowercase letters a, b, c immediately after the year, within the 

parentheses. If the references are articles in a series, order them in the series order. 

One-author entries precede multiple-author entries.  

Entries by several authors are arranged alphabetically by the surname of the first author. If there is 

more than one entry with the same first author, arrange alphabetically by the surname of the second 

author and so on. 

Works with no author are alphabetized by the first significant word in the title. 
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Appendix I: Basic citation styles 

 

Type of citation First citation in text Subsequent 

citations in text 

Parenthetical format, 

first citation in text 

Parenthetical 

format, 

subsequent 

citations in text 

One work by one 

author 

Surname (Year) Surname (Year) (Surname, year) (Surname, year) 

One work by two 

authors 

SurnameAuthor1 & 

SurnameAuthor2 

(Year) 

SurnameAuthor1 

& 

SurnameAuthor2 

(Year) 

(SurnameAuthor1 & 

SurnameAuthor2, 

year) 

(SurnameAuthor1 

& 

SurnameAuthor2, 

year) 

One work by three 

authors 

SurnameAuthor1, 

SurnameAuthor2 & 

SurnameAuthor3 

(Year) 

SurnameAuthor1 

et al. (Year) 

(SurnameAuthor1, 

SurnameAuthor2 & 

SurnameAuthor3, 

year) 

(SurnameAuthor1 

et al., year) 

One work by four 

authors 

SurnameAuthor1, 

SurnameAuthor2, 

SurnameAuthor3 & 

SurnameAuthor4 

(Year) 

SurnameAuthor1 

et al. (Year) 

(SurnameAuthor1, 

SurnameAuthor2, 

SurnameAuthor3 & 

SurnameAuthor4, 

year) 

(SurnameAuthor1 

et al., year) 

One work by five 

authors 

SurnameAuthor1, 

SurnameAuthor2, 

SurnameAuthor3, 

SurnameAuthor4 & 

SurnameAuthor5 

(Year) 

SurnameAuthor1 

et al. (Year) 

(SurnameAuthor1, 

SurnameAuthor2, 

SurnameAuthor3, 

SurnameAuthor4 & 

SurnameAuthor5, 

year) 

(SurnameAuthor1 

et al., year) 

One work by six or 

more authors 

SurnameAuthor1 et 

al. (Year) 

SurnameAuthor1 

et al. (Year) 

(SurnameAuthor1 et 

al., year) 

(SurnameAuthor1 

et al., year) 

Groups (readily 

identified through 

abbreviation) as 

authors  

Name of group 

(Abbreviation, year) 

Abbreviation 

(Year) 

(Name of group 

[Abbreviation], year) 

(Abbreviation, 

year) 

Groups (no 

abbreviation) as 

authors  

Name of group (year) Name of group 

(year) 

(Name of group, year) (Name of group, 

year) 
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Appendix II: Abbreviations 

 

Chapter Ch. 

Compiler, compilers Comp. Comps. 

Coordinator, coordinators Coord. Coords. 

Director, director Dir. Dirs. 

Facsimile Edition fac. ed. 

Revised edition Rev. ed. 

Edition ed. 

Editor, editors Ed. Eds. 

Number  No. 

Page, pages p. pp. 

Second edition 2nd ed. 

No date n. d. 

No place of publication n. p. 

Supplement Suppl. 

Translator Trans. 

Volume, volumes Vol. Vols. 

And others et al. 

 


